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Standard Reports 
 

Assets 

Asset Cost History 
This KPI shows a summary of the repair costs on assets. 
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Asset Location 
In this view, the locations of all assets are shown. 

 

Asset Runtime 
This report shows the runtime for an asset over a certain period. 

 

Asset 
This report shows the overall assets in a location/department. 
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Asset Subassemblies 
This report shows the parts per asset. 

 

 

Asset Warranty 
This report shows when the warranty on an asset will expire, details such as the asset number, asset 

name, the location, asset tag and manufacturer is included. 
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Mean Time Between Failure 
This KPI is used to metric to measure performance, safety, and equipment design. 

 

 

Mean Time to Repair 
This KPI shows the average time needed to determine the cause of and fix failed equipment. It 

shows how quickly the maintenance team can respond to and repair unplanned breakdowns. 
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Bill Of Materials 
This report consists of a selection drop-down and read-only list of parts data that work orders can 

integrate to track what is needed for a job before it is started. 
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Downtime By Cause 
This report shows the causes of asset downtime, the work order number allocated and the actual 

downtime time. 
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Out of Service 
This report shows the assets that are out of service over a certain period. 
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Work Order Asset 
This report shows an overview of all work orders allocated to the specific asset. 
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Work Orders Master Assets 
This report shows an overview of all work order masters allocated to the specific asset. 
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YTD and LTD Asset Cost 
This report shows the Year to date vs. the life to date costs of an asset. 
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Company 

Audit Trail 
An optional ability which allows any/all input or changes within Proteus to be visible in the Audit 

Trail window. The data can then be exported to a spreadsheet. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14 
 

Cost Center Purchases 
This report shows a summary of all purchases made toward a cost center. 
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Customer Contact 
This report includes all information on a customer. 

 

Inventory 

Inventory Location with Cost 
This report shows the inventory that has been purchased towards a location. 
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Inventory Purchase by Part Number 
This report shows all inventory purchased towards a part number. 

 

Physical Inventory Worksheet 
This report shows all inventory data.
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Stockroom Parts 
This report shows all Stockroom Parts. 
 

 

Price List by Part Number 
This report shows Price List by Part Number. 
 

 

 

 

 

 

 



18 
 

Reorder List 
This report shows the parts that needs to be reordered for an asset. 

 

 

Transaction History 
This report shows the transaction details of stockroom parts. 
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Labor 

Employees 
This report gives a breakdown of all employees in a department and what they are responsible for. 

 

Closed Work Order Labor Cost by Employee 
This report shows the closed work order labor cost associated by employee. 
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Labor Crafts 
The labor craft report gives a breakdown of employees that are responsible for a specific 

maintenance task. 
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Work Order Estimated Time by Employee 
This report shows the estimated time that an employee will need/spend on completing a work 

order. 
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Closed Work Order Labor by Employee 
This report shows the estimated time that an employee has spent on completing a work order. 
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Providers 

Contractors 
This report allows you to add, modify, and delete Contractors and their information. 
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Vendors 
This report module allows you to add, modify, and delete parts Vendors and their information.    

 

 

Vendor Stockroom Parts 
This report allow you to view stockroom parts by vendor. 
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Purchasing 

Blanket Purchase Orders 
Here you can create and modify global or “blanket” purchase orders. Multiple orders can then be 

added to one Blanket PO in Proteus. 

 

 

Purchasing History 
By viewing this report, all purchase history for an asset will be available. 
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Purchase Orders by Vendor 
This report shows all purchase orders to a specific vendor. The PO, date received, asset number, and 

quantity is also shown. 

 

 

Past Due Purchase Orders 
This report shows all purchase orders that are past the due date. 
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Requisitions 
Requisitions are a base parts order module that saves or modifies parts and can be made into a 

purchase order. 
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Receiving History 
This report shows all history on parts received, the date, shipping method and quantity ordered vs. 

received is also shown. 

 

 

Work Orders 

Closed Work Order Actual Hours by Employee 
This report shows the actual hours worked by a technician until the work order was closed.
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Closed Work Orders 
This report shows a summary of all closed work orders over a certain period. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



30 
 

Closed Work Order by Month 
This report shows a summary of all closed work orders during a month. 

Overdue 
This report shows a summary of work orders that are overdue.
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Cancelled Work Orders 
This report shows a summary of work orders that have been cancelled. 
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Tasks 
This report showed the tasks that needs to be completed with each work order / tasks that were 

done. 
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Closed Work Order Parts Total Cost 
This report shows a summary of the total cost of the parts used in a closed work order. 

Work Order Cost History 
This report shows the work order cost history associated with an asset. 
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Closed Work Order Labor Cost by Asset 
This report shows the closed work order labor cost by asset. 

 

 

Closed Work Order Material Cost by Asset 
This report shows the closed work order material labor cost by asset. 

 

 



35 
 

Forms 

Work Order Masters 
This module allows you to process and initiate a Preventative Maintenance or Scheduled 

Maintenance task. Work order masters can either be force activated or activated by means of a 

schedule. 

 

 

Work Orders 
The following views are possible in the Work Orders Home KPI:  Open Work Orders - All work orders 

where the Required Date is greater than or equal to the current date and the completion date is null. 

Overdue Work orders - All work orders where the Required Date is less than the current date and 

the completion date is null.  Completed Work Orders (But not closed) - All work orders where the 

Completion Date is not null but have not been closed. 

 

 


